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1. System overview

U Airline account ismainly for holder of an Air Operator Certificate (AOC) or @cplent
document.
System i s craatmeéd | soihdept. ea 0 s el f
File sizeof one documentiploaded to the System is limited 3b. Both PDF andIPE>
formatis acceptablewhile PDF is preferred.
Always submit documents befoadlight application
Always check carefully your application or files uploaded before submission to AACM.
An fApprovedo or fRejected applicationcannot berevised deletedor cancelled A new
application is to be submitted should there be@dmange
Specify the [ay of Ope a t i @R)if thie Bight is operated for a period of time.
Always fiSaveo beforeASubmito.
Data or document§iSaved are only saved at the Account, cliéubmib to submit an
applicationor document.
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2. Registation of account

2.1.To register an Account

Go o Flight Application System login page: https://fltapp.aacm.gov.mo/logidlick .

W) nttpsftapp ascm.gov.mo login B -~ & C | 7 Flight Application System %
x Google v P search -+ | - - Esh-e More » L1 [ Nesankalei» %\

APINBGTRE

REGIAO ADMINISTRATIVA ESPECIAL DE MACAY

i o Elight Application System
e S I ———————

User ID

5 i Name of Procedure: Application for user account
aaar Purpose: For new user to apply an account to use AACM
Electronic Flight Application System

Copyright © 2016 Flight Application System Version 1.0.4

Login page

The following screen will be displayed.

ot

¢ Em 5-ac | EITr—r——
x Google v Pseach~ T - @ | Fshae B+ | Moe» | & Nasanka Lei v X\ +

~

AMHHITRE

REGIAD ADMINISTRATIVA ESPECIAL DF MACAY

i e Elight Application System

v ava

Application for user account Already have an account,Sign in

Purpose: For new user to apply an account to use AACM Electronic Flight Application System

User ID |All capital letters, no space
Name of Operator Name as Appeared in AOC
ICAQ Operator Code
IATA Operator Code
Address of Operator
Telephone |country code| |area code Tel No.
Fax |country code |area code Fax No.
Email

Reconfirm Email

Copyright © 2016 Flight Application System Version 1.0.3

B S ﬁ?ﬂ’@’(ﬂ E_@—E =0 @ENYE D™D
Application for user accountfor Airline

|
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Fill-in therequired fields

1) Account Typei ChoosefAirlineo from the pull down menu if the account is applied by an
airline.

2) User IDT User IDis a uniguedentification for login.UseALL CAPITAL LETTERSwithout
spacefor User 1D

Note: User ID cannot be changed afteregistration.

3) Name of Operatori Enter the name of operator as appeared in the Air OpeZattificate or
the equivalent document.

4) ICAO Operator Code 1 Enter the 4etter ICAO Operator Code of the Airline.

5) IATA Operator Code i Enter the detter IATA Opentor Code of the Airline.

6) Address of Operatori Enter theprinciple address of the Airline. It should be the address as
appeared in the Air Operator Certificatethe equivalent document.

7) Telephonei Enter the main telephone number of the Airline.

8) Faxi Enter the main fax number of the Airline.

9) Email T Enter the email address the Responsibl®epartmentPersonfor use of theéi F| i g h't
Application Systemo Account

10)Reconfirm Email i Re-enter the email addres$ the ResponsiblBepartmentPersorfor use
oft he AFIl i ght ApRAg@duntcati on Systemo

Click BEEEM to submitthe registratiorto AACM. A notification message indicating that the
application has been submitted will be displaye®nce the application for account is approved
the Account Rasswordwill be sent by email to themail address specified on tagplication form
for account

J Norton
Versign

Application for user account Already have an account,Sign in
Application has been submitted, you will receive notification by email when your application is approved.

Acknowledgement of application for user account
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2.2.First Time Login

Click Save to changepassword for first time login.

‘ Change Password

KANDY (Airline) | Sign out

Please change your password.

Current Password: ||

New Password: |

Reconfirm New password: |

Change Password

After successfully chamgg the passworda notification message indicating that the password has
successfully changed will be displayed.

AMENTHE

PR LD AT BRITVR Y PR LBL I WAL AN

2EE oo FHIQNT Application System

Pl AL T BT T

Dashboard

Change Password | Change Account Info

¥ou have successfully changed the password.

User D

Email

Account Type
Account Status

KANDY

kandy @wideboxmac au.com
Airline

Enabled

Account Password changed successfully

Version Mar 16
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3. Dashboard

In this module, operator may:

U View Account Information
i Change Password
U Change Account Infonation

3.1.View Account Information

APYTE R 1T R

REGIAO ADMINISTRATIVA ESPECIAL Df MACAU

e Flight Application System

Dashboard

Account Info | Change Password | Change Account Info

AIRMACAU(AIrline) | Sign out

User ID AIRMACAU

Email abc@airmacau.com
Account Type Airline

Account Status | Enabled

3.2.Change Password

AMBAGTHE

REGIAD ADMINISTRATIVA ESPECIAL DE MACAU

58 Flight Application System

Dashboard

Account Info | Change Password | Change Account Info

Account Info

AIRMACAU(Airline) | Sign out

Current Password: ||
New Password: |

Reconfirm New password: |

Save

Change Password

Version Mar 16
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3.3. Change Account Information.

4

=ax~  Flight Application System

‘ Dashboard } Application List I Apply New Flight X Submit Documents ‘

AIRMACAU(AIrline) | Sign out

Account Info | Change Password | Change Account Info
Account Info
User ID: AIRMACAU Address: 398 Alameda Dr. Carlos D'assumpcao, ed
Account Type: Airline Telephone: 00853 area code | 83966888

IGA0 OpetatorCode; AWMU Fax: 00853 areacode | |83966866

IATA Operator Code: NX
Email: abc@aacm.gov.mo
Name of Operator: Air Macau

Application Status: Approved

Account Status: Enabled

Save

Change Account Info

Note: Some of the Account information is NOT to be changed. A new account has to be
registered when any of the informatim is to be changed.

4. Submit Documents

In this module, operator may:

UploadOperatoés Document

Upload Aircraft Documents
UpdateExpiredRejecteddocuments.

View the status of the documents uploaded

cC: . C C

4.1.Upload Operator& Document

Operatots Documeni TWO (2) documentsareto be uploaded in this procedure Air Operator
Certificate or Equivalent Documentandii) Operations Specifications

Submit Documents

Choose‘ ‘in the main menu dick

displayed.

, the following screen will be
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Hame 0]
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__ oupbosa shapes colers S
APIBRITHE A
BEGIAC ADMNISTRATIVA ESPECIAL DE MACAY - FI . ht I " t- S t
(g0 — ight Application System
crve virion suTsomITY q
HAINANAIRLINES(Airline) | Sign out
Purpose: For registered users to submit their documents to AACM, so that their documents ' image files and the associated
information will be stored in Database and be used after AACM internal verification
Filing Date .E to .E Status E|
Reset
Total: 0 I #Upload Operator Document Ithe: To update an Operator’'s Document that has been submitted befare, please go to the relevant Operator folder and click View/Update
document) A
No data to display.

+ 332, 176px. i 10 1920 = 1080px & Size: 0 6KB 100% (=) 5} (5]

Operator Document List

. () . . .
Click  Vpload Operator Document 46 fo]l0ning screemwill be displayed

AMHRTRE

REGIAQ ADMINISTRATIVA ESPECIAL DE MACAU

i o Flight Application System

e

B

HAINANAIRLINES (Airline) | Sign out

Operators Document List —> Upload Operator Document

‘ Airline Name: |Hainan Airlines ‘

Responsible person from Operator for safety/regulatory compliance:

Name: | \ Mobile: |
Title: | \ Tel: |
Email: | \ Fax:| |

AOC / Operations Specification issuing Authority Contact Details:

[Cloperator does not possess an AOC

Issuing Authority Contact Person Name: | ‘ Ter: ‘ |
Title: | ‘ Fax: ‘ |
Mailing Address: | \ Email: \ |

O Air Operator Ceriificate or Equivalent Document, Browse Operator name l:l
Uploaded File Expiry date l:l No expiry date []

No File

O Operations Specfications Browse  Operator name I:I

Uploaded File

No File

Copyright © 2016 Flight Application System Version 1.0

Upload Operator Document
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Fill-in therequired fields.

1) Airline Name i Airline Name will be displayed automatically

2)

3)

4)

5)

6)

7)

Responsible person from Operator ér safetyfegulatory compliance i Enter the

information ofa personnefrom the airlinewhois in charge of safety issues of the airline.

AOC/Operations Specifications isuing Authority Contact Details - Issuing Authority is

the Authority that issued tHeensedo the airline. For example, the issuing Authority of Air

Macau s theCivil Aviation Authority, Macao.

Air Operator Certificate or Equivalent Document - Tick the checlbox of the Type of

Document to be submittec Bowse-.  the fileto be uploaded

Operator Name i Enter the operator name as appeared in the ADGhe equivalen

document

Expiry Date 1 Use date picker to specify thiexpiry Date of the AOCor the equivalent

documenbr inputmanually in dd/mm/yyyy format. If the AOC has no expiry date specified,

tick the checkbox\o exvi date ¥

Operations Specificationsi tick the checkboxf the Type of Document to be submitted.
Browse... . the file to be uploaded.

NOTE: Operations Specificationsi Minimum requirement is to submit the summary

pages of the Operation Specifications in ICAO standard format.

To save and preview the documents uploadkck Save | the following screewill be displayed.

Click

Click

Preview Operators Document

to save the documents uploaded R@T submitting to AACM

to delete the documents uploaded
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